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Work Plans 

Explain one purpose of a work plan: The purpose of a work plan is to provide a timescale for the 

overall project to be completed.  

 

Identify three items that would be included on a work plan: 

1 Tasks 

2 Milestones (sections) 

3 Deadlines 

 

Explain one reason why using the work plan would help when working with a large team:  

The work plan would help when working with a large team because it helps you to plan and 

organise tasks effectively.  

Research 

Identify one type of primary research, other than using focus groups, that could be used to gather 

data from the target audience 

One type of primary research, other than using focus groups that can be used to gather data from a 

target audience is by Questionnaire. 

Explain why using focus groups as part of primary research will allow detailed information to be 

gathered: A focus group will provide a first-hand or direct communication from people about a 

particular project or topic. Using focus groups as part of primary research is useful because they 

allow for detailed information to be gathered direct from the source.   

Identify one method of secondary research and explain how it can be used in the production of a 

magazine: Secondary research can be obtained from news articles or reports and the information 

or interpretation can be used in the production of a magazine. 

Identify three ways a target audience can be categorised: 

1 Age 

2 Gender 

3 Class 
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Personal Data 

State the Act that controls the storage of personal data. The 1998 Data Protection Act  

(This was passed by Parliament to control the way information is handled and to give legal rights to 

people who have information stored about them.) 

Identify two steps a company must take when collecting members’ data from a website. 

1 The data collected should only be used with the member’s consent. 

2 There must be specific purposes for collecting member’s data. 

Identify two steps a company must take when storing members’ data online. 

1 The stored data must not be stored for longer than is necessary for the purpose for which it is 

being processed. 

2 The data collected should be kept secure. 

Explain one possible implication if the company fails to keep the data secure. If a company fails to 

keep data secure, they can face reputational damage, claims for negligence and fines. 

Identify two actions that members should take when signing up to a website to protect their 

privacy. 

1 Keep your browser secure.  

2 Use secure passwords. 

The website is concerned that a member might post a defamatory comment about another 

member. Explain what is meant by a defamatory comment. This means injuring or damaging the 

reputation of another member. 

Copyright 

Describe what steps must be taken to allow the use of a trademarked logo in a computer game.  
You would need to write a letter to the trademark owner seeking permission to use the logo and 

include a description of why you are asking and how the logo will be used. 

A magazine wants to include images of clothes that are still being created by designers and are not 

yet being produced for sale in shops. The clothes in the images are the intellectual property of the 

designers.  

Describe one step that the magazine must take so that they can use these images.  

The one step the magazine must take is to determine if permission is needed.  If it is required, then 

the magazine should contact the designers to negotiate an agreement to use those images. 
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Health and Safety  

For each of the aspects below identify one health and safety risk and describe one method to 

reduce the risk. 

Lighting Equipment – Poor lighting can be a health hazard because too much or too little can cause 

headache and eyestrain.  One method to reduce the risk is to replace bulbs on a regular basis and 

clean light fixtures. 

Power Cables One health and safety risk with power cables is they can be a tripping hazard. One 

method to reduce risk is to keep electrical/power cables off the floor and out of reach. 

File Types 

Explain one reason why .png is a suitable file format for a logo that will be used on a website and 

other documents. 

PNGs (Portable Network Graphics) are often used to design logos because the image can be easily 

placed over a background of a picture, block of colour or pattern. 

 


